
Tips for completing 
Court forms, 
Click here 

FORM GC-020 INSTRUCTIONS 
NOTICE OF HEARING (GC-020) 

 
Filling out the Caption on your form  

 
 
 

The top of the form has 6 boxes. 
 
 

 

 

Fill out the caption boxes as follows: 
 
u “Attorney or Party without Attorney” - if you do not 

have an attorney, fill in your name, address, and 
telephone number. 

“Attorney For (Name)” – if you do not have an 
attorney, write “In Pro Per” (which means that you 
are representing yourself). 

v  “SUPERIOR COURT OF CALIFORNIA, COUNTY 
OF” – write the name of the County where you are 
filing your case.  Click here for location of courts. 

w  Check the box “Guardianship“ - and write in the 
child’s full name. Check the “minor” box. 

x This is the TITLE of the form. 

y “For Court Use Only” – Leave blank. 

z “Case Number” – Leave blank. 

 

 

Notice of Hearing 

This notice is used to tell people who must know, such as the child’s relatives, that a 
guardianship case has been started. 

1. Write the name of the person filling out this form. If he or she represents anyone 
(this is unusual), explain that relationship on the second line. On the third line, list 
the names of each of the court forms that have been filed in this case.   

2. This statement tells the person who receives this notice know that he or she can 
find out more about this case by looking through the court file. 

3. Fill in this section only if this will be a guardianship of the estate, and you want to 
have the ability to do those things listed in Probate Code sections 2590 and 
2591. 

4. a. Fill in the date, time, department, and room number where the court 
hearing will be held. 

b. Use this section to write in the address of the court where the hearing will 
be held if it is different from the court listed in v above. 
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At the top of page 2, GC-020 

 

 
The top of the form has 2 boxes. 

 
 

 

 

Fill out the caption boxes as follows: 

u  “Check the box “Guardianship“ - and write in the 
child’s full name. Check the “minor” box. 

v “Case Number” – Leave blank. 

 

Instructions For Person Who Mails the Court Documents: 
 

Court forms can be served in one of two ways. Court forms can be mailed, or they can be served by 
handing them to the person who is supposed to get them. There is one form to show that court 
papers were handed to the person who is supposed to get the papers (Proof of Personal Services, 
form FL-330). This form tells the court that you mailed the court forms yourself. You must complete a 
proof of service for each set of documents you mail. For example, if you mailed court papers to both 
the mother and the father, you must complete two proofs of service, one for the mother and one for 
the father.  

 

Clerk’s Certificate of Posting 

1. Leave blank. 

2. a. Leave blank. 

b. Leave blank. 

Do not sign the form on the line that reads “Clerk, by __________ Deputy” 
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Proof of Service by Mail 

1. You are promising that you are 18 years old or older; that you are not a party to 
this court case, and that you are not listed in the court papers as someone to be 
protected by a restraining order. 

2. Write your (the process server) home or business address . 

3. a. Check this box 

b. Leave blank. 

4. a. Write the date the Notice of Hearing was mailed. 

b. Write the city and state where Notice of Hearing was mailed. 

5. Leave blank. 

 

Write the date, and print and sign your (the process server) name. 

 

Name and Address of each person to whom Notice was mailed 

The “Notice of Hearing” form must be served on the child (if he or she is age 12 or 
older), the child’s parents, grandparents, any adult aunts or uncles, anyone else 
related to the child to the second degree, or any government agency that has an 
interest in the case, such as Social Services or the Probation Department. 


